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Syllabus for English 098/099 
Fundamentals of Writing and Reading Improvement

Spring 2017
Instructor





Time and Location
Dr. Linda Evans




Mon., Wed. & Fri.
Telephone Number is 215-751-8989

Class 3-4:25 pm
Voice mail is #0223




 4:35-6 pm
levans@ccp.edu




BR 70
Mailbox: BR 21




CRN 14853/14854; Sec 156
 In case of snow or other emergencies

CCP snow emergency number is 238 

(day classes) and 2238 (evening classes)

Course Descriptions


English 098, Fundamentals of Writing, is a pre-college level course.  As described in the college catalogue, this course is a study of the fundamental elements of English composition with emphasis on punctuation, grammar, sentence structure and the five paragraph essay.  This course prepares you for English 101, Basic Expository Writing and English Composition.

English 099, Reading Improvement, is a pre-college level course. As described in the college catalogue, this course will provide instruction and practice in developing strategies for college reading in a variety of academic disciplines. Credit will not be applied toward graduation.
Student Learning Outcomes

· Analyze a written assignment

· Demonstrate ability to complete various states of the writing process 

· Complete essays of 400-500 words in various rhetorical modes

· Structure essays with paragraphs including an introduction, body and conclusion

· Compose essays with no constant pattern of verb errors or sentence boundary issues

· Evaluate effectiveness of his or her own writing via feedback from professor, peers and self
· Draw conclusions about the meaning(s) of a text. 
· Discuss interpretative issues.  
· Employ active reading strategies to demonstrate understanding of a variety of texts, including differentiating between main ideas and supporting details. 
· Discern word meaning, using vocabulary development strategies, to increase understanding of a text. 
· Paraphrase a short passage to develop and demonstrate comprehension.
· Summarize a variety of texts to develop and demonstrate comprehension.
Course Objectives for English 098
Also, at the end of this course, you need to demonstrate the following:
A. Define terms used in standard written English
sentence
noun
pronoun
adjective
adverb

fragment
verb
run-on sentence

connecting words

B. Review sentences and paragraphs and construct the following:

1. Find the subject and verb in a sentence

2. List and use two ways to correct fragments

3. Name and use four ways to correct run-on sentences

4. Use consistent verb tenses throughout a paragraph

5. Make the pronoun refer to the right word in a sentence

6. Identify the various connecting words that may be used in a sentence

7. Employ the necessary punctuation

8.  Apply (correctly) commas in sentences

9.  Make use of the various capitalization rules

C. Define the following terms that relate to writing

free writing

topic

essay 

thesis

topic sentence
unity

paragraph
coherence

introductory paragraph

concluding paragraph

outlining

proofreading
generating ideas

drafting

revision
editing

D. Learn and apply a process approach to writing

1. Do some free writing

2. Limit your topic

3. Write a thesis statement or topic sentence

4. Support your thesis with reasons or points

5. Organize your paper from your thesis

6. Organize each paragraph

7. Write and rewrite

8. Proofread

Course Requirements for English 098, Fundamentals of Writing

A.
Purchase Books: It is expected that every student will purchase the books.  The texts are chosen with care to assure the best learning experience in keeping with the goals of the course.
Evergreen, A Guide to Writing with Readings (9th Edition),

Susan Fawcett
Highly Effective Writing (8th Edition), Dr. Charles Paslay  
B.
Secure materials

1. A American Heritage Dictionary (paperback) 
2. A College Thesaurus: in Dictionary form

3. A three-ring binder with loose-leaf paper and pocket dividers.

Do not throw any of your papers away!

4. Several flash drives 
5. Highlighters are needed for reading and writing assignments

6. White out/liquid paper correction fluid

7. A three ring folder

C.
Complete the following  

· in-class writing assignments

· homework

· portfolio
· write three independently passing papers, including the midterm exam (essay) and final exam (essay)
D        Participate in the evaluation methods

· Homework

· Class discussions, question and answer 

· Quizzes(with or without prior notice; oral or written)

· Mid-term Examination

· Final Examination

E        Involve yourself in the instructional methods

· Lecturer

· Group inquiry 

· Read and discuss

· Information  search

Quizzes, announced and unaccounted, will be given on a regular basis at the beginning of class; missed quizzes and examinations cannot be made up so come to class and be on time.

Portfolio

All students will be required to keep a portfolio, a collection of originals and rewrites of in-class and at home writing assignments.  A student must keep a portfolio (writing assignments should be maintained in date order) to pass to English 101. The portfolio will be reviewed and discussed with you during an individual conference during the semester.

________________________________________________________________

Grading System for English 098
According to the college catalogue, as a result of testing and placement students may be required to register for certain courses (English 098 and English 099) which do not carry credit towards graduation. These two courses are graded with p for passing, mp for making progress or f for failing. 
To earn a passing grade for English 098 a student may have an overall total point value of 70 points or higher on essays, exams, quizzes, class participation and assignment.  
The final grade for English 098 will consist of the following:

 Attendance
& Punctuality




10 points

Homework, Essays (4 x 15 points)                                60 points


Quizzes (2 x 5 points)




10 points

In-class midterm essay




05points

In-class final essay                                                        05 points

Class Participation                                                        10 points

________________________________________ ________________

Total                             




100




Number to grade scale for essays
Passing = 5 points, P- = 4 points and MP+= 3 points
Each essay will also receive 5 points for completing the planning process and 5 points for meeting with tutors for editing.  Tutor must sign and date the tutoring form which the student must return by due date to the instructor. No exceptions.
*Essays will be evaluated according to the English Department’s Rubric which is attached to this syllabus.

Number to grade scale for quizzes and homework 

Letter Grade 

Points

A= 3 points, B= 2 points and C = 1 point
Grades on quizzes are divided as follows:

A: 100-90;
B: 89-80
C:  79-70
D: 69-60
F: 60 below

Class participation includes but is not limited to 

1) Attending class on a regular basis; 

2) arriving on time to class; 

3) speaking up during class discussions; 

4) coming prepared with your writing; 

5) meeting due dates; 

6) taking notes while in class;

7) having written responses to all the out-of-class reading; 

8) giving feedback on classmates’ papers

9) Courteous and respectful treatment of other individuals in the classroom; 

10) displaying a positive attitude towards your classmates and teacher

11) meeting with learning lab instructors and tutors for additional help with reading and writing

To earn a making progress grade for English 098 a student may have an overall total point value of 69 points or less on essays, exams, quizzes, class participation and assignments.  Also, the student showed improvement from the first essay to the final exam, but did not demonstrate enough improvement to show that he or she is ready to move into the next level. More importantly, the student demonstrated the ability to pass the course if given more time.  This grade will not affect grade point average, but will require the student to stay in the course. 
F stands for Failure. You will receive an F (Failure) if you have not applied yourself and/or shown improvement in your skills.  The F (Failure) will affect your grade point average. 

Rules for Papers

1. 
You are to use computers (or other electronic equipment which allows for writing, editing and printing of documents) for all assigned papers. Hand written work will not be accepted.
2. 
Your name, course and section number, the date and number of assignment must appear in the upper right hand corner of the first page, single spaced.  Please see the example below. The body of the paper is to be double-spaced. The font size must be 16 or larger.  If the font is less than 16, your paper will not be accepted.   This is the format to follow for the paper.

Dr. Linda D. Evans

Course: English 098, Fundamentals of Writing

Section, 156
Date:  Please list the due date of the assignment

Assignment: Ready for College
3. Please number the pages and staple the pages of your assignment. 

4. Please designate the assignment number and the number of revisions on each paper.  (Example:  Ready for College Assignment One, Ready for College Revision 1.)

5. All essays may be revised one time. The revised essay is due one week after the essay has been returned to the class.  Please attach the revised essay to the first version of the essay.

6. Always use complete sentences in your papers.

7. Complete a spell check on all papers and consult the dictionary. 

8. Reread your paper before submitting it to me.

9. Circle the structural elements (opening style, thesis, topic sentence, closing style, supporting details, etc.) of your essay; failure to comply with this request will result in a non-passing paper.

10. Edit your essay for grammatical mistakes. Consult with learning lab tutor or instructor for assistance in editing your essay.

11. Late papers or assignments will not be accepted.

12. Email assignments will not be accepted.

13. If you are absent when an assignment is due, bring the assignment at the next scheduled class meeting. 

Cheating/Plagiarism
As described in the college catalogue, all students are expected to understand what constitutes cheating and plagiarism.  The Cheating and Plagiarism Resolution is contained in the Student Handbook, which is available through the Student Life Center located in Room S1-19.

Attendance Policy

As described in the college catalog if a student misses the equivalent of two weeks’ work in any class without an acceptable excuse, the teacher may initiate an official drop form for the student and send it to the Office of Student Records and Registration, which will inform the student and change the permanent record to a “W” for that course.  If you miss a class, it is your responsibility to obtain the missed material, assignments, etc; it is also your responsibility to be prepared for the next class meeting.  Call another student in the class to find out what you missed before you come to the next class.  I can answer specific questions before class, but I cannot repeat lectures or go over an entire class that you missed.  

Late Policy

You are expected to arrive on time (3:00 p.m.).  If you are more than ten (10) minutes late, you will be counted absent for that class. You will be permitted to enter the second class on time (4:25 pm) if you are late for the first class. If you are more than 10 minutes late for the second class, English 099, you will be counted absent for the second class.  

Cell Phone and Texting

Before entering the classroom, cell phones should be concealed in your personal belongings and not taken out until the class is over. If a student is observed utilizing a cell phone or texting in class, the student will be asked to leave the classroom so the student may address his personal business. Please do not attempt to hide a cell phone or other technological devices under your books or other school materials. Use of cell phone and texting disrupts the normal academic process. Your cooperation with this rule is deeply appreciated.  Cell phones may not be used during class breaks. Cell phones may not be charged during class time. Thank you for your cooperation.
Get the names and numbers of at least three (3) classmates:


Name





Telephone Number

_______________________________________________________

_______________________________________________________

_______________________________________________________


Deadline to Withdraw from classes

__________________ is the final day to drop courses for 10 week semester.

Mid-Semester Grades

As described in the catalogue, mid-term grades reflect students’ level of academic performance as of the 50 percent point of the semester is assigned by faculty members.  These grades are unofficial and do not appear on the students’ transcript.  The grades are designed to inform students of their mid-term standing and assist in making course selections for the next term. The grades earned at the mid-term are not necessarily the grades the students will receive at the end of the semester.                                                  

Student Concerns

Students are asked to speak with the teacher first if they have any concerns. 
Student Conferences

Student conferences (approximately 15 minutes per student) will be held the seventh and last week of the semester.  During the last week of the semester, please do not schedule other events which may conflict with the student conferences. Even though, it is my hope the student conferences will last no more than 15 minutes, the student conference may exceed 15 minutes because students have questions that need answers. Therefore, student patience and
positive attitude are helpful for other students and the teacher during the end of the semester student conferences.  In advance, thank you for your cooperation.


Ground Rules
Please adhere to these rules for your participation in the course.

1.
FOLLOW INSTRUCTIONS.

 2.
ATTEND CLASSES.  In the event of an emergency, telephone the instructor.  Define an emergency as an unexpected and unintentional event that physically prevents your presence in class.

3.
COMPLETE ASSIGNMENTS and turn them in when they are due. . 

4.
Please do not smoke, eat, or chew gum. The men will refrain from wearing hats. 
5.
DO NOT USE TAPE RECORDERS IN CLASS.

6.
DO NOT BRING RADIOS in any form to class.

7.
DO NOT BRING CHILDREN TO CLASS.

8.
Do not divert the attention of the class from the purpose of the course.

9.
BE ON TIME. Late work is not accepted. 

10.
Follow rules for the preparation of papers.

11.
Read all assignments whether or not you understand or 


approve of them.  Write down suggestions and questions that puzzle you. Bring the information to class for discussion.

12
Participate: the point of the course cannot be clear to you without participation. 

13.   Walk men and disc men or cellular telephones must be kept inside your    school bag.  Please set your beeper, if you carry one, on the vibrate mode.

14.       Absence from class is not a valid excuse for not being prepared for class or 

for not turning in assignments on time.

15.
Leaving the classroom during examinations is not permitted.

16.    Please do not wear sexually suggestive clothing (low cut blouses, hanging pants that reveal under ware, hot pants, etc.

Center on Disability

“Students who have special needs that require testing and/or classroom accommodations should contact the Center on Disability at 215-751-8050, or stop by Room BG-39 to make an appointment to speak with a counselor.  In order to receive testing/and or classroom accommodations, students with disabilities must be registered with the Center On Disability and must provide their instructors with accommodation forms that have been prepared by the counselor in the Center.”

Class Phone List


During the second week of the semester, I will ask you to sign a phone list (include the CCP email) so that you can get in touch with other class members.  If you do not wish to have your number listed, that is your choice.  I would like to make this list available so that students have a chance to talk about assignments outside of class and to find out about missed classes.

Withdrawal Information Regulations

The College has many resources for students who may experience educational or personal difficulties. The college strongly recommends that you contact one or more of these resources before dropping a course or withdrawing from the college.  

Resources include your instructor, department heads, the Counseling Center (W2-2, 215-751-8169), Academic Advising (W1-1, 215-751-8777), and Learning Labs and tutors (English, Humanities and Social Sciences, 215-751-8480; Mathematics and Business, 215-751-8481; Allied Health, Sciences and Technology, 215-751-8482).

Please note the syllabus is subject to change.
	Week/Date
	Class Content
	Reading Assignments*
	Homework Assignments**

	1-Feb 13
	Introduction to Course

Diagnostic Essay


	Read the syllabus


	

	2-Feb 20
	Exploring the Writing Process


	Read Ch. 1 P. 3 to 7 and 

Ch. 14 P. 173-201 ;
Read Ch. 5. P. 71-80; Ch. 16 P.210


	

	3- Feb 27
	Prewriting to Generate Ideas


	Read Ch. 2, Page 8-17

	

	   March 6-11
	College closed, Spring Break


	
	

	4- Mar 13
	The Process of Writing & Revising Paragraphs

	Read  Ch 3 21-39 and

Ch.4, P. 45-67, Ch. 21P. 305-320; Ch. 22 P. 321-347
 
	

	5-Mar 20
	Midterm Examination – In 
Class essay


	
	

	6- Mar 27
	Student Conferences
Report- Mid-term Grades


	
	

	7-April 3
	Writing the introductory & concluding paragraphs

	
	

	8- Apr 10
   
	Plan, write, revise and edit the 2nd essay
   
	
	

	9-April 17

	Plan, write, revise and edit the 3rd essay

	
	

	10-April 24
	Final Exam
	Read Ch 9 P. 109-119
Read Ch 16 P. 232


	

	April 28-May 4

	Student Conferences

	
	


English 098, Fundamentals of Writing 

Schedule of Activities for Writing

The reading assignments are from Evergreen, A Guide to Writing with Readings by Susan Fawcett.

 *Students are expected to read assigned chapters before the material is covered in the classroom. **Additional assignments will be given in the classroom.

English 098, Fundamentals of Writing 

Schedule of Activities for Grammar
	Week/Date
	Class Content
	Reading Assignments*
	Homework Assignments**

	1-Feb 13
	Introduction to Course


	Read the syllabus


	

	2-Feb 20
	The Simple Sentence

Coordination and Subordination
	Read Ch 25, P. 373
Read Ch. 26 P. 379


	

	3-Feb  27
	 Semicolons and Conjunctive Adverbs


	Read Ch. 26 P. 386 


	

	Mar 6-10
	College Closed, Spring Break


	
	

	4-Mar 13
	Avoiding Sentence Errors

	Read Ch. 27 396

	

	5 Mar 20
	In class essay, mid- term examination

	
	

	6-March 27
	Present Tense
 Past tense
	Read Ch 28 P. 412
Ch 28 P 399

	

	7-April 3
	Pronouns
	Read Ch. 32 P. 453

	

	8- April 10
	The Apostrophe
	Read Ch 35 P. 482

	

	 9 April 17
	The Comma

	Read Ch 36 P. 488
	

	10 April 24
	Final examination

	
	

	  April 28-May 4
    
	Student Conferences
	
	


The reading assignments are from Evergreen, A Guide to Writing with Readings by Susan Fawcett.

 *Students are expected to read assigned chapters before the material is covered in the classroom. **Additional assignments will be given in the classroom.

English 099, Reading Improvement
Learning Goals

You need to be able to

· improve your reading comprehension of fiction and nonfiction materials

· expand your vocabulary

Course Objectives

At the end of this course, you need to demonstrate the following:

A.
Define and employ reading skills
· Find the main idea and supporting details

· Paraphrase short news articles

· Define words pivotal to the meaning of a sentence

· Outline paragraphs or short essays

· Make inferences and predict outcome

B.
Recognize and use literary concepts
· Find the theme

· Describe the setting and characters

· Infer the author’s viewpoint

· Contrast inner conflict of a character vs. conflict between characters

C.
Apply a system for reading
· Survey the reading material 

· Ask and answer questions about the text

· Set aside sufficient time to read and re-read familiar and unfamiliar text

· Recite main points from the text

· Record main ideas from the text and insights from the text

· Review, constantly, the text and your notes

· Test yourself, orally and in writing, on the reading material

D.      Utilize research resources

· Skillfully use the dictionary

· Familiar with how to use the library, computer and college resources

Course Requirements for English 099, Fundamentals of Reading

A. Purchase Book

W. Royce Adams’ Viewpoints, 9th Edition

B.
Complete the following
· in-class activities

· homework

· reading journal

· independent learning assignments

A journal is a written record of your thoughts and feelings on any subject of your choice.  You will provide your response to your reading and essays in this class.  Your journal may be neatly handwritten (I must be able to read your words) or typed.  You are to write (or type) on one side of 8.5 x 11 paper, with wide margins in black or blue ink.  Please use loose-leaf paper rather than a bound notebook, as separate pages will be collected weekly. Due date upon request of the instructor.

C        Participate in the evaluation methods

· Homework assignments

· Class discussions, question and answer session

· Quizzes (with or without prior notice; oral or written)

· Mid-term Examination

· Final Examination

D        Involve your self in the instructional methods

· Lecturer

· Group inquiry

· Read and discuss

· Information search

E
Learn how to use library 
See the assignment titled independent learning assignment attached to the syllabus.
____________________________________________________________________
PLEASE NOTE

The policies for rules for paper, ground rules, and withdrawal regulations are the same for both courses: Fundamentals of Writing and Reading Improvement.  Please review the appropriate sections in the syllabus.  Thank you.

Please note the syllabus is subject to change.
Grading System for English 099
According to the college catalogue, as a result of testing and placement students may be required to register for certain courses (English 098 and English 099) which do not carry credit toward graduation. These two courses are graded with Pass., Making Progress and Fail.

To earn a passing grade for English 099 a student may have an overall total point value of 70 points or higher on journal, annotation, summaries, vocabulary development, midterm and final examinations, and class participation.   
The final grade for English 099 will consist of the following:
Attendance & Punctuality



          10 points

Annotations (4)





20 points

Vocabulary (4)





20 points

Summaries (4)





20 points

Quizzes (2)






10 points

Midterm Examination




05 points

Final Examination





05 points

Class Participation





10 points

Total







100 points

Number to grade scale for summaries
*Passing = 5 points, P- = 4 MP+ = 3 points 
Number to grade scale for quizzes and homework 

 A= 5 points, B= 4 points and C = 3 points

Grades on quizzes are divided as follows:

A: 100-90;
B: 89-80
c:  79-70
D: 69-60
F: 60 below

*’Summaries will be evaluated according to the English Department’s Summary Writing Rubric which is attached to this syllabus.**Annotating articles will be evaluated according to the English Department’s Annotation Rubric.

To earn a making progress grade for English 099 a student may have an overall total point value of 69 points or less on journal, summaries, annotating, examinations, vocabulary development and class participation.   Also, the student showed improvement from the first week to the final exam, but did not demonstrate enough improvement to show that he or she is ready to move into the next level. More importantly, the student demonstrated the ability to pass the course if given more time.  This grade will not affect grade point average, but will require the student to stay in the course. 
F stands for Failure. You will receive an F (Failure) if you have not applied yourself and/or shown improvement in your skills.  The F (Failure) will affect your grade point average. 

English 099, Reading Improvement

Schedule of Activities

	Week/Date


	Topics


	Reading Assignments* 

	1-Feb 13
	Introduction to Course


	

	2-Feb 20
	The structure of an essay 


	Chapter 1, P 4-16 

	3-Feb 27
	Understanding the content

Order of Support

Separating Main Ideas from

Separating Details

Separating Fact from Opinion


	Chapter 1, P.16-27

	Mar 6-11
	College Closed,  Spring Break


	

	4-Mar 13
	Drawing Inferences

Marking as you read
	Chapter 1 27-32



	5-Mar 20
	In class midterm examination

	Chapter 1 P. 31-32

	6-Mar 27
	Writing Summaries
Student Conferences

Report- Mid-term Grades


	

	7- April 3
	Read fiction or nonfiction
	

	8-April 10

	Read fiction or nonfiction

	To be announced

	9-April 17
	Read fiction or nonfiction

	 To be announced

	10-April 24
	Final Examination

	To be announced

	 Apr 28-
May 4

    
	Student Conferences
	


Students are expected to read the assign chapters before the material is covered in the classroom. Be prepared to discuss the reading assignments in class.  *Additional assignments will be given in the classroom. 
