Basic Course Information

Community College of Philadelphia
Foundational Mathematics Department
FNMT 017 Elementary Algebra Spring 2016
Basic Course Information and Instructor’s Policies
 Instructor:  Joan DeRosa                Office Hours: W2-5G
Email:  jderosa@ccp.edu     
     Wed. 10am-1pm in office
Phone: 215-751-8175

Course FNMT 017 is to

· Create a solid background for the following math courses

· Build skills in performing operations with rational numbers

· Build skills in simplifying and evaluating algebraic expressions 

· Develop skills in solving linear equations and inequalities in one variable

· Introduce polynomials and operations with them

· Develop skills in performing operations with rational expressions

· Develop logical thinking, analytical and organizational skills

Required Materials:
1.)    CCP.MyLabsPlus.com, access code.  (All homework, quizzes and tests will be completed online.)
2.)    Text: Elementary Algebra, FNMT 017, Custom Edition of Introductory Algebra by Marvin L. Bittinger – book is optional because an e-version will be provided on the CCP.MyLabsPlus website.

3.)    Access to a computer.  Access to a computer will help you be successful in this class.  If you do not have a computer, you are more than welcome to use one of CCP’s computers in an open access area.  All homework, quizzes and tests are to be completed on a website.  If access to a computer will be an issue, please see the advising department and find an alternate section to move to.

4.)  E-mail Account.  All communications will be via e-mail.  When registering in CCP.MyLabsPlus.com please make sure you enter a valid email address and one that you check regularly.  Initial e-mails will be sent to your CCP e-mail account.  Please make sure that you are able to get into this account.  It is your responsibility to check your e-mails often.  If you know your e-mail account is not working, it is your responsibility to change it in MyLabsPlus to a “working” account.  E-mail is the best way to contact your instructor.  All emails will be returned within 24 hours except on weekends. 

 All information for registering for MyMathLabs can be found in your Canvas Space for this class.  There is NO course id necessary when you register.
 For technical help, call 1- 888-883-1299
If you have financial aid and cannot pay at this moment in the registration, you can choose the link, “Get temporary access code for 14 days without payment”.

This is only temporary access and you must either purchase a code or provide a code that came with a new text book within 14 days.  Otherwise you will be locked out of your course.

CCP.MyLabPlus and Suggested Course of Study:   
Once registered in MyLabsPlus, click the Start Here button on the left in the home page and get started in Module 1. Your course is set up according to the Modules you will cover.  Each section is broken down into “4” steps.

1.  STEP 1 – Print Notes – These are “shell” notes that should be printed out and kept in a binder.  You should fill the notes in as you read each section and watch the videos.

2.  STEP 2 – Textbook Reading – This is a link that will take you to the section’s readings.  Remember to fill in your notes while doing the readings.

3.  STEP 3 – Video Lecture – This is a link that will take you to the section’s Video Lecture.  Remember to fill in your notes while watching the video.

4.  STEP 4 – Homework Assignments – This is a link to the Homework assignments for each section.

Within each Module there are two homeworks and a weekly quiz that must be completed.  

 Attendance:
Attendance is determined by meeting the due dates of the course.  If you fall further than two weeks behind, I reserve the right to withdraw you from the course.

 Withdrawal Policy: 
Your instructor reserves the right to withdrawal any student who falls more than two weeks behind in their assignments by mid-semester.  Once you fall behind, it is very difficult to catch up.  So the best thing you can do for yourself is to set time aside each week for your readings and homework. If you need to withdraw from any course, please fill out the appropriate form in the Admissions Office.

 
*****NO CALCULATORS ARE ALLOWED FOR THIS COURSE*****

Homework  Average - 10% of your final grade:
Homework is to be completed on line in the program MyLabsPlus
Each assignment has a due date.  Once the due date passes, you will still be able to do your homework, but there will be a deduction of 1% for each day late on the assignment’s final grade.  Be careful, if you go into your homework assignments to review it after the due date, you must choose the option “Review without changing score”.  If you do not, MyLabPlus will deduct 1% from your grade for every day after the due date.   This is not to make your life difficult, but to aid you in staying on task.

You will not be able to proceed to a new assignment without scoring an75% or better on the previous assignment.  You can redo homework assignments as many times as necessary to achieve the 75% or better up until the due date without being penalized the 1%.  Since homework is worth a good portion of your grade, you may attempt the homework as many times as you would like so that achieve a 100% on it (before the due date). 

To redo a homework assignment, click back into the assignment and click on a question that you got incorrect.  Then page down and click on the button “similar question”.  This will bring up a new question for you to try.

Discussion Average - 5% of your final grade:
Each week I will post a discussion topic on Canvas. These discussion will consist of question on the material we are working on that week. Your input is important for the success of all. We can all learn from each other. You are required to have at one response but there is no limit.
Quiz Average - 25% of your final grade:
All quizzes are to be completed online in MyLabsPlus.  There are weekly quizzes. You will have five opportunities to take each quiz before the due date.  The better of the five grades will be counted towards your grade. 

The links for your Quizzes can be found on the course home on MyLabsPlus or under quizzes and tests and should be taken before the due dates.  You will see the sections and the quizzes in the order you should complete them.  (When you are in homework assignments, you can also access the quizzes by clicking on the “show all” button at the top left of the page.  All homework and quizzes will show up along with their due dates.)

Before taking a quiz for the second time, it is important to go to your “Review Mode” and find the questions you did not do correctly and use the tools on the right to determine where you went wrong.  
Test Average - 35% of your final grade:
There are four tests. All tests are to be completed on line in MyLabsPlus.  You will have three opportunities to take each test before the due date.  The better of the three grades will be counted towards your grade. 

The links for your tests can be found on the course home on MyLabsPlus or under quizzes and tests and should be taken before the due dates. 
Before taking a test for the second time, it is important to go to your “Review Mode” and find the questions you did not do correctly and use the tools on the right to determine where you went wrong.  
Mandatory Departmental Final - 30% of your final grade
The final…will be taken on campus during final week.  There are no final make ups. No calculator are allowed, Please bring a picture id the day of final.  There can be no extension on final exams because grades must be handed in by a certain date.  

Your exam will be 50 questions covering all material from the semester.

The final grade will be based on the following percentages:
Homework 10%,

Discussion 5%
Quiz 25%

Tests 30%

Final 30%
Grading system. This course is a three-credit course that does not apply towards graduation credits with three grades possible: 

P:  Representing a pass grade allowing you to register for the next course 

MP: Representing a making progress grade requiring you to repeat the course
F: A failure grade requiring you to repeat the course.

FNMT 017:

Grading system: The grades will be assigned according to the following rules: 
P:
representing a pass grade allowing you to register for the next course in the sequence - 70% or above overall average for the semester. Student must take a final in order receive a P. 

MP:
representing a making progress grade requiring you to repeat this   

Class - students must complete all requirements for the course. Requirements include attendance (not missing more than equivalent of 2 weeks of study), punctuality (being late no more than 3 times), Students should be truly making progress: showing improvement and demonstrating the ability to pass the course given more time to do so.  A student can get an MP grade with a lower average than a student who gets an F.

F:
A grade of F is given if a student does not complete all requirements for the course or shows little progress during the semester. A failing grade requiring you to repeat this class.

Extra Help:  
If you are having difficulties and need additional help beyond the classroom and lab experience, get help immediately.  Do not wait - you will only fall behind and this is to be avoided as much as possible.  You may seek assistance from any or all of the following sources.

· Your solutions manual (if purchased)

· Online tutorial support (My Math Lab if purchased)     

· Your instructor via e-mail, phone or meeting at      school.

· The tutoring center provides help also. Check the website for more details http://www.ccp.edu/student-support/learning-labs
· Please note that there are no additional charges for any of the above help.

Disability Accommodations

In compliance with the CCP policy and equal access laws, appropriate academic accommodations can be made for students eligible for such support.  Students are encouraged to register with the Center on Disability, Monday - Friday, 8:30 a.m. – 5 p.m. (Bonnell Building, Room BG-39; 215-751-8050) to verify their eligibility for appropriate accommodations.  Please speak to your instructor about any requests for academic accommodations or other concerns as early in the semester as possible. 
Reference to Cheating & Plagiarism Statement in Catalog
All students are expected to understand what constitutes cheating and plagiarism. Conduct involving academic standards be found in the Student Handbook, which is available through the Student Life Center located in Room S1-19, the Regional Centers or online 

Students are to follow principles of truth and honesty. This assumes that all work will be done by the person who purports to do the work without unauthorized aids.  Students have to study class notes and work with the text book before they start doing problems from the Homework assignment. Students are not allowed to use books, notes, calculators, cell phones, and any web sources while they work on quizzes and tests. All class quizzes and tests must be taken in class.

Accessibility Accommodations:
In compliance with the Bucks County Community College policy and equal access laws, appropriate academic accommodations can be made for students eligible for such support.  Students are encouraged to register with the Accessibility Office (215-968-8463) to verify their eligibility for appropriate accommodations.  Please speak to your instructor about any requests for academic accommodations or other concerns as early in the semester as possible.

 Student’s Responsibility to Retain Course Materials

Students are always responsible for retaining copies of their own work and/or correspondence.  Student access to MyLabsPlus, My Courses, and Canvas material is available only during the stated semester/session as indicated by the College’s academic calendar.  All web course sites, including content, are routinely removed from the server at the conclusion of each semester/session. 

 E-mail Policy:
Your instructor will return all e-mails within 24 hours except on the weekends.  I will not return any emails on Sundays…I am sorry, but I need one day away from my computer. You need to give the instructor 24 hours to return all e-mails.  When e-mailing, please use proper punctuation and grammar. “Texting” is difficult to read in an e-mail.  PLEASE sign your name to the emails.  I do not know magically know who you are by your email address. Thank you for adhering to these policies.

Please remember… “Your lack of planning does not constitute an emergency for me.”  So…keep up with your homework assignments daily.  You will not be able to do all the assignments the night before a test. 

 

