COMMUNITY COLLEGE OF PHILADELPHIA

DEPARTMENT OF ALLIED HEALTH

AH 103 – Medical Terminology

COURSE TITLE:


MEDICAL TERMINOLOGY

This course introduces students to the language of medicine according to body systems. Students define, build, and analyze terms as well as develop a vocabulary of combining forms, prefixes, and suffixes. They also demonstrate the ability to pronounce and spell terms correctly and to use them in an appropriate context. Students learn medical terms for organs, diseases, symptoms, and for diagnostic, treatment, and surgical procedures as well as their abbreviations where appropriate.

CREDIT HOURS: Three (3)

INSTRUCTOR:

Joyce Garozzo, MS, RHIA, CCS
Associate Professor, Allied Health Department
jgarozzo@ccp.edu
Minimum Computer Needs and Skills: SEE DISTANCE EDCATION SITE FOR SOFTWARE AND HARDWARE REQUIREMENTS 

Since this is an online class, it is important to understand computers, especially the following tasks: installing software, saving files, copying files, changing drives, entering data, browsing, attaching documents, downloading and uploading files, renaming files, Web exploration, and converting files to .rtf or PDF formats.
Note: If you do not understand these tasks, you may struggle in the online environment and an online course may not be your best option. 
Required Textbook:

Stedman’s Medical Terminology Steps to Success in Medical Language. Charlotte Creason, Editor. Wolters Kluwer Lippincott Williams and Wilkins ISBN: 978-1-582558165 (This is subject to change)
Optional book: Stedman's Medical Dictionary for the Health Professions and Nursing, Standard Illustrated Edition, 7e ISBN 9781608316922  or medical dictionary of student’s choice.
COURSE GOALS:

1. Master the tools for analyzing words into component parts.

2. Identify the four word parts.

3. Appropriately spell and pronounce medical terms.

4. Recognize and define common prefixes and suffixes.

5. Define anatomical terms as for the major body systems.

6. Designate the organs within the major body systems.

7. Comprehend the most common diseases associated with body systems.

8. Utilize medical terminology in appropriate context and form.

9. Access current medical information in the news.

10. Participate in online discussions and activities.

COURSE FORMAT:

This is a distance learning, flexibly paced, not self-paced, course which is accessed via the Internet; however, students must follow the course schedule, Topic Outline/Timeline, Modules and adhere to all specific deadlines. Students must access the help tools available on the Canvas website and follow links for resources to acquire information and techniques for Distance Learning Students.

ATTENDANCE:

While there are no in-person classes for this course, attendance is monitored by course participation and student log on time and dates. Instructors can monitor and view student course log in history and activity on Canvas. The instructor, as in accordance with College policy, will drop any student who misses the equivalent of two weeks of class without an acceptable excuse.

ONLINE QUIZZES:  See the Topic Outline/Timeline for quiz dates.

All quizzes are taken online. Six quizzes are scheduled throughout the semester as indicated on the Topic Outline/Timeline. The quizzes consist of 115 questions and may include any or all of the following: multiple choice, short answer, word building, true/false and critical thinking questions and constitute 80% of the final grade. Each quiz has an 85-minute time limit. Quizzes will be available for a 72-hour period, from 12:01 AM on Sunday through Tuesday 11:59 PM.
Interpretation of quiz score 
115 to 106 =A




105 to 98 =B





97 to 86 = C





85 to 80 -=D





79 and below =F

MISSED QUIZ 

If you miss a quiz you cannot get a re-test. Therefore, you will receive a zero for that quiz. You have three days to take each quiz so you must plan ahead. If you experience a technical problem during the quiz you must email me within the quiz period and the quiz will be reset as soon as possible. THIS IS A ONE TIME ONLY ACCOMODATION. If you do not contact me within the time frame you will not be able to take the quiz. ONCE YOU NOTIFY ME, YOU ARE RESPONSIBLE TO KEEP CHECKING YOUR EMAIL FOR A RESET. I WILL RESET THE QUIZ AND YOU MUST TAKE IT IMMEDIATELY. 
FINAL EXAM:

The comprehensive final exam will consist of 200 questions and constitutes 20% of the final grade.  There is a 130 minute time limit for the final exam. See course schedule for dates.
FINAL GRADING POLICY FOR THIS COURSE:  This scale differs from the College grading scale.  It is the policy of the Department of Allied Health. 
The final course grade will be based on the following criteria:

80 % 
Six Quizzes




20 % 
Final Examination




100 %

A = 92-100

B = 84-91

C = 75-83

D = 70-74 

F = 69 and below

STUDENT EXPECTATIONS AND RESPONSIBILITIES:

Students are expected to read each chapter, complete exercises in the textbook and online as well as utilize the accompanying textbook, CD and online textbook access tools. These include the audio glossary, word building, spelling challenge and other learning games and tools, self-graded exams, case studies Students are encouraged to utilize the free tutoring help provided with the book; information regarding this can be found inside the cover on your textbook.  Students should regularly check their Canvas e-mail account for information regarding the course. YOU are responsible for assuring the availability and working of the internet and a computer.  Once you enter a quiz you must complete it. The Canvas e-mail system must be used to communicate with the instructor and classmates. Another resource for students is the main campus, Student Academic Computer Center (SACC).
CENTER ON DISABILITY:

Students with documented disabilities who require special educational needs will be provided specific accommodations on an individual needs basis to enhance access to instruction, assessment, and evaluation. The intention of the College is to provide services which assists in achieving maximum independence. The Center on Disability can be reached at 215-751-8050.

COLLEGE RULES AND REGULATIONS:

Students should refer to the College Student Handbook for college-wide policies.

TO STUDENTS RECEIVING FINANCIAL AID:

Students should refer to the College Student Handbook for college-wide policies.
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	Topic and Chapter 
	Quiz and Chapters
	Exam Dates/Times and Quiz Dates/Times

	1
	
	Chapter 1: Introduction to Medical Terminology: Word Structure
	
	

	2
	
	Chapter 2: Prefixes, Suffixes, and Abbreviations
	
	

	3
	
	Chapter 3: -Terms involving the Body as a Whole
	Quiz #1
2 – Prefixes, Suffixes, Abbreviations

Appendix F- Rules for Forming Plurals
	

	4
	
	Chapter 4: Integumentary System
	
	

	5
	
	Chapter 14: Musculoskeletal System 
	Quiz #2

Chapters 3 & 4

3- Terms Involving Body as a Whole

4- Integumentary System 
	

	6

	
	Chapter 6: Urinary System 
	
	

	7
	
	Chapter 7: Cardiovascular and Lymphatic Systems  and 

Chapter 8: Blood and Immune System

	Quiz #3

Chapters 14 & 6

14- Musculoskeletal System

6- Urinary System
	

	8
	
	Chapter 9: Respiratory System


	 
	

	9
	
	Chapter 10: Male Reproductive System
.  


	Quiz #4

Chapters 7 & 8

7- Cardiovascular and Lymphatic 

8- Blood and Immune System
	

	10
	
	Chapter 11: Female Reproductive System, Obstetrics, and Neonatology 


	 
	

	11
	
	Chapter 12: Nervous System


	Quiz #5

Chapters 9 & 10

9- Respiratory System

10 – Male Reproduction System
	

	12
	
	Chapter 13: Sensory System
	
	

	13
	
	Chapter 15: Endocrine System 

Chapter 5: Digestive System

	Quiz #6

Chapters 11 & 12

11- Female Reproduction System

12 – Nervous System
	

	14
	
	Final Exam

 
TWO DAYS ONLY
	50% on Chapters 5, 13 & 15 and 50% comprehensive: 5 – Digestive System; 13 – Sensory System; 15 – Endocrine System. Remainder of exam will be from all other chapters
	


